



HIGHLEY PARISH COUNCIL

Clerk: Miss Alison Palmer
Severn Centre, Bridgnorth Road, Highley, Nr. Bridgnorth WV16 6JG

Email: clerk@highleyparish.co.uk
Phone: 07496821159
An ordinary meeting of revenue and Resources Committee was held on Wednesday 3rd April 2024 at 6.30pm.

Present: Vice-Chair: Cllr Tracy Pinches, Cllr Vinall, Cllr Thakrar, Cllr Marshall
Clerk: Alison Palmer

01 Apologies for absence and reasons for absence Councillor Quinn, Edwards, and Rodgers (holiday) - It was RESOLVED TO ACCEPT these apologies.
02.To confirm the minutes of the meeting dated Thursday 4th January 2024 it was RESOLVED TO ACCEPT the minutes of the previous meeting.
03. To confirm new precept and explain how budget is now added to the finance system. The full precept requested has been granted and the financial software has been updated with the itemised budget for the coming financial year.
04. To discuss return date following Clerks maternity leave. Depending on the decision made by Mrs Bowkett, her return may be as early as 9/7/24 and Miss Palmer’s contract expires on 31/7/24. Councillors Quinn and Pinches will investigate further for definitive dates.
05. Acting Clerks annual leave - Current Clerk has not taken any annual leave (except Bank Holidays where possible) and feels that it can only be taken when there is a person to cover the role. It was RESOLVED TO ACCEPT to offer payment for the four weeks annual leave following calculation and renumeration with a roll-over period granted for further dates.

06. Update on Tax and NI payments through PAYE It was RESOLVED TO ACCEPT to chase up the outstanding amount from HMRC on the PAYE account by the close of the financial year (31st May 2024) and to seek advice from SALC ensuring SMP has all been processed correctly.
07. Clerk to share findings regarding bank accounts and copies of bank statements to be shared It was RESOLVED TO ACCEPT for Clerk to investigate the SALC recommended bank accounts and interest payments and to present clearly for a decision at the following R&R Committee meeting.
08. Approve standing orders and direct debits for the coming financial year It was RESOLVED TO ACCEPT that small purchases such as stationary do not need permission and can be itemised retrospectively at full council meetings. Also, an Amazon account to be set up solely for HPC use and the debit cards issued used to purchase small items rather than using individuals accounts and claiming back as expenses.
09. Agree pre-approved amounts for expenditure There was no decision made as those present felt that the Chair should be present in any decisions, and this can be discussed at a future point.
Actions to be undertaken by Clerk following meeting:
-Set up an Amazon account for HPC
-Use debit card to purchase small items e.g. A4 paper and add to monthly list

-To chase HMRC for backdated payment owed on PAYE account

-To request support from SALC regarding SMP

-To calculate holiday renumeration for current Clerk

-To create simplified version of recommended banking options as recommended by SALC

Cllr Pinches/Cllr Quinn to discuss maternity leave with HB and pre-approved payment amounts (agenda item 09) 
Signed……………………………………………………..        Date……………………………

